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POSITION TITLE:  Major Gift Officer  

LOCATIONS:    Center City, Philadelphia 

REPORTS TO:  Director of Advancement 

ABOUT US:  
Sunday Breakfast Rescue Mission is a non-denominational, evangelical Christian 
program affiliated with the City Gate Network.  The Center City men’s shelter serves 
approximately 200-300 homeless individuals daily.  At that same location, we are 
Philadelphia’s largest homeless meals program, serving 3 meals per day for 365 days of 
the year. See www.sundaybreakfast.org for more information. 
 
 
JOB DESCRIPTION:  
Do Something Extraordinary!  You're recognized for your outstanding major gift 
fundraising skills that have boosted your organization's success and donor satisfaction.   
 
But are you satisfied?  Imagine using those skills to serve vulnerable individuals 
experiencing homelessness here in Philadelphia - transforming lives where they endure 
deplorable places to eventually find a 'home'.  Now that's doing something 
extraordinary.  
 
Sunday Breakfast Rescue Mission is seeking a seasoned, highly organized, and detail-
oriented individual with a passion for fundraising and a desire to serve alongside our 
leadership as they shape the expanding future of the organization.  This position allows 
you to use your gifts in a dynamic, fastly-growing environment to maximize the work of 
the organization, while developing new systems and processes for improving cultivation 
of new and existing major donors.  Maximize our ministry by developing long-term, 
effective relationships with major donors of providing $25,000 or more in financial 
resources, with the goal of providing them with a deeper understanding of needs of the 
homeless in our community and city, and boldly challenging them to respond 
sacrificially to those needs through the mission and work of Sunday Breakfast Rescue 
Mission.   

 

DUTIES: 
 Lead the Major Donor Program to identify, cultivate, solicit, and close on financial 

contributions, primarily from individuals but also to include: community groups, 
foundations, businesses,  banks, corporations and congregations 

 Responsible for raising a minimum of $1,000,000 during the fiscal year through 
private special funding, multi-year commitments, and/or gift planning 
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 Develop and implement a major donor management strategy, maintaining a 
portfolio of 150-200 prospects annually 

 Conduct 10-15 face-to-face visits per month, ensuring donors are given the 
appropriate amount of attention and communication each year 

 Complete prospect research - with limited support from other Advancement Staff - 
in order to develop long-term relationships and strive to connect donor interests with 
Sunday-B’s mission and ministry 

 Manage a minimum of two (2) major gift special events annually 
 Work with Director of Advancement to develop and implement short- and long-term 

strategies and outreach plans for the major gifts program 
 Develop fundraising benchmarks in conjunction with Director of Advancement and 

the CEO that include measures of success, stewardship, and communication 
programs  

 Prepare detailed fundraising bi-weekly progress reports for the CEO and share them 
with the Director of Development and Communications 

 Lead one-on-one solicitations and prepare information and solicitation plan for CEO 
and Board of Directors for cultivation and solicitation of major gifts 

 Develop and set up donor-advised funds, stock gifts, wills, etc. 
 Work with Director of Advancement to maintain current project profiles for projects 

and programs requiring funding 
 Effectively use donor management system (The Raiser’s Edge) to record, track, and 

acknowledge donations including maintaining active records on each donor 
 Oversee and/or prepare all communication materials required to support the major 

gifts program including all marketing, solicitation and acknowledgement materials 
 Communicate with Director of Advancement to track the receipt and intent of 

major gifts 
 Report to KPI to Director of Advancement monthly 
 Provide input to the website as it relates to prospects, donors and volunteers  
 Contribute to the development of press releases and other public announcements 

as related to major donor support 
 

COMPETENCIES & SKILLS: 
 Commitment to Sunday Breakfast Rescue Mission’s Christian values with a strong 

personal relationship with God 
 Proven track record of success in philanthropy and fundraising 
 Knowledge of state-of-the-art and best practices in development and 

philanthropy 
 Excellent organizational and interpersonal skills. 
 Superb oral and written communication skills.  
 Familiarity with Greater Philadelphia institutions, foundations, and the 

philanthropic community  
 An innate willingness to dig in and contribute in a team orientated environment. 
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 Enthusiasm, ability to take risks, intelligence, insight, initiative, resilience, and 
pioneering spirit 

 Ability to manage ambiguity and change and a strong attention to details 
 Able to plan, organize and implement multiple tasks simultaneously, experience 

in public speaking, ability to work with minimal supervision, excellent verbal skills, 
interpersonal skills, detail oriented 

 Personal qualities of maturity, humility, strong work ethic, and a roll-up-my-sleeves 
attitude 

 Strong writing, proofreading verbal, interpersonal and group communications 
skills 

 Possess tact, diplomacy and flexibility both in person and on the phone 
 Project management skills preferred, as is an ability to juggle multiple priorities 

 
 
REQUIREMENTS: 

 Bachelors Degree required 
 CFRE Preferred 
 5-8 years of successful major gifts experience, including proposal writing, 

communication, and direct solicitation of major gifts at $100,000 or more 
 Adherence to our Employee Policy Manual 
 Must demonstrate a sincere desire to work with homeless individuals, be friendly, 

flexible and enthusiastic, and willing to advocate the mission of Sunday Breakfast 
Rescue Mission 

 Computer Skills: Strong with proficiency in all programs of the current Microsoft 
Office Suite especially Excel, and excellent experience with donor management 
sytems (The Raiser’s Edge preferred) 

 
 
PHYSICAL REQUIREMENTS: 
This position is primarily during the day performed at a desk in the office.  Some evening 
and weekend meetings required in locations and times when public transportation is 
unavailable.  
Must be willing to travel frequently and work evenings and weekends as needed (valid 
driver’s license required). 
 
 
COMPENSATION & HOURS 
This is a FULL-TIME position with a projected salary range of $85-95,000, commensurating 
with experience.  Standard benefit package applies.  No relocation assistance is 
available.   



 

Sunday Breakfast Rescue Mission 302 N. 13th Street Philadelphia, PA 19107 215.922.6400 www.sundaybreakfast.org 

The schedule for this position is flexible - based on the needs of the organization and the 
responsibilities of the position. A successful candidate must successfully pass criminal 
background check, drug test, and sex offender screenings. 
 
 
HOW TO APPLY 
Visit our Indeed page.  Or, submit resume and cover letter to – 
mblevins@sundaybreakfast.org 
 
Please accept our thanks in advance for your interest, and our apologies for not being 
able to respond personally to every application. View our interactive website to see our 
ministry in action:  www.sundaybreakfast.org 
 
 
FOR MORE INFORMATION CONTACT 
Mark Blevins, Director of Social Enterprise 
mblevins@sundaybreakfast.org 
No phone calls or walk-ins, please. 
 


